
Infinite Campus Course Registration Directions

1. Log in to the Infinite Campus student (or parent) portal

2. On the Menu on the left side of the screen, click “More”

3. Click on “Course Registration”



4. Click on NEXT school year

5. You will see the screen below. Click “Add Course” to begin making selections
a. The progress bar at the top of the screen provides information on how close you are to

completion. A full schedule of 8 courses each semester will equal 32 Units
b. Students must have a minimum of 24 units requested (this is equivalent to 12 credits for

the school year)
c. All students have automatically requested PE for next school year, so this will show up in a

student’s requests. Changes can be made at a later date.



6. After clicking “Add Course” you will see the screen below. All available courses are listed. You may type
in the “Search Courses” box or scroll down through all courses alphabetically. Click the BLUE plus sign
to add a course request



7. For example, If “Culinary Arts” is typed in the search box, the course list will narrow down to every
course that has “Culinary Arts” in its name. Click the BLUE plus sign to add your course request



8. When the BLUE plus sign is clicked, a confirmation message will appear inviting you to confirm your
course request. You may also add a course as an “alternate” or backup in case your preferred courses
fill up



9. Once you begin making selections, the progress bar will begin to fill. You will not reach 100% complete,
you must have a minimum of 68% on the progress bar.

10. A RED “X” now appears next to courses you have requested
a. You can click the RED “X” to remove a request
b. The “BACK” button at the top of the screen will take you to a previous screen
c. Odd Course numbers are Fall Semester Courses
d. Even Course numbers are Spring Semester Courses

i. Choosing a particular semester for a course does NOT guarantee you will take that
course in that semester



11. As you continue to make course requests, your request list will fill up. Remember the progress bar will
not get to 100%, it just has to be at 68% or higher.

a. Click “Add Course” at the bottom of the screen to continue to add courses



12. Once you have made ALL your course selections, you are finished
a. There is no submit button to push - your requests are entered
b. You may return to the Course Registration portal to make changes until the portal is

closed

Specific questions about the course registration process can be directed to the Valley High School Counseling
office:

Polly Maly (Counseling Secretary): 633-4210

MacKenzie Gersdorf (A-CL): 633-4127
Eric Traynor (CM-GO): 633-4346
Karla Hardy (GP-K): 633-4128
Tony Wieland (L-N): 633-4126
Becky Sinram (O-STA): 633-4123
Larry Mandernach (STB-Z): 633-4125


