
2023-24 WDMCS Online Enrollment Guide
Infinite Campus Step-by-Step Instructions

LOG INTO YOUR PARENT INFINITE CAMPUS ACCOUNT.
https://wdmcs.infinitecampus.org/campus/portal/westdesmoines.jsp

CLICK “MORE” IN THE LEFT MENU
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CLICK “TIGER ENROLLMENT” BUTTON

SELECT “START” BUTTON

SELECT “BEGIN ENROLLMENT BUTTON”
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SELECT “ENGLISH” OR “SPANISH” AS YOUR PREFERRED LANGUAGE

TYPE YOUR NAME AND USE YOUR CURSOR TO SIGN YOUR NAME. HIT “SUBMIT”

2023-24 WDMCS Online Enrollment Guide — Infinite Campus Instructions
3



2023-24 WDMCS Online Enrollment Guide
Infinite Campus Step-by-Step Instructions

REVIEW THE INFORMATION YOU NEED TO PROCEED. CLICK “BEGIN ENROLLMENT”

DEMOGRAPHICS TAB
REVIEW DEMOGRAPHICS:

● PRIMARY HOUSEHOLD NUMBER
● ANSWER INTERNET ACCESS QUESTION FROM DROP-DOWNMENU
● ANSWER HOUSING SITUATION FROM DROP-DOWNMENU
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NEW SECTION ADDED THIS YEAR
● COMMUNITY ELIGIBILITY PROVISION SURVEY

Completing this survey helps the district maintain and increase federal funding for Title I
programs (tutoring, staff, family engagement programs, etc.) and free meals for more students,
even those whomay or may not qualify for the free and reducedmeal program.
If you do not see your income range in the list, select “My household income exceeds the
ranges listed here.”

● CLICK “NEXT”

REVIEW HOME ADDRESS:
● REVIEW ADDRESS LISTED.
● IF IT IS NO LONGER VALID, CLICK CHECKBOX TO UPDATE.
● CLICK “NEXT”
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REVIEWMAILING ADDRESS:
● IF YOUR MAILING ADDRESS IS THE SAME AS YOUR HOME ADDRESS, SELECT THE CHECKBOX.
● IF IT IS NOT THE SAME, UNCHECK THE BOX AND ADD A MAILING ADDRESS.
● CLICK “NEXT”

REVIEWFEEWAIVER:
● IF YOU BELIEVE YOUWOULD QUALIFY FOR A FEE WAIVER, SELECT “YES” FROM THE

DROP-DOWNMENU. IF NOT, SELECT “NO”
● SIGN AND DATE
● CLICK “SAVE/CONTINUE”
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PARENT/GUARDIAN TAB
REVIEW PARENT/GUARDIAN DETAILS:

● ANY PARENT/GUARDIAN MARKED IN YELLOWMEANS YOU NEED TO REVIEW AND/OR UPDATE
INFORMATION.

● SELECT “EDIT/REVIEW” FOR EACH PARENT/GUARDIAN.
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REVIEW PARENT/GUARDIAN DEMOGRAPHICS:
● REVIEW AND UPDATE, IF NEEDED, DEMOGRAPHICS
● CLICK “NEXT”

REVIEW ADDITIONAL PARENT/GUARDIAN INFORMATION:
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REVIEW IMPACT AID:
● SELECT “YES” OR “NO” IF THIS PARENT/GUARDIAN IS A MEMBER OF THE MILITARY
● CLICK “SAVE/CONTINUE”

REVIEWOTHER PARENTS/GUARDIANS:
● ONCE ALL PARENT/GUARDIAN ROWS ARE UPDATED, THEY WILL NO LONGER BE YELLOW.
● SELECT “ADD NEW PARENT” IF NEEDED. NOTE: IF YOUR STUDENT HAS TWO HOUSEHOLDS

AND YOU HAVE ENTERED THAT OTHER PARENT/GUARDIAN INFORMATION INTO INFINITE
CAMPUS LAST YEAR, INFINITE CAMPUS STILL HAS THAT INFORMATION, BUT DOES NOT SHOW
UP HERE. IF THERE ARE ANY CHANGES TO THAT SECOND HOUSEHOLD, PLEASE CLICK “ADD
NEW PARENT” AND ENTER THEM HERE.

● CLICK “SAVE/CONTINUE”
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OTHER CONTACTS TAB
REVIEWOTHER CONTACTS:

● ANY CONTACTS MARKED IN YELLOWMEANS YOU NEED TO REVIEW AND/OR UPDATE
INFORMATION. PARENTS LIVING IN OTHER HOUSEHOLDS, STEP-PARENTS OR OTHER
EMERGENCY CONTACTS YOU CHOOSEWILL BE LISTED HERE.

● PLEASE DO NOT INCLUDE MEDICAL EMERGENCY CONTACT HERE. THEY WILL BE ADDED UNDER
THE STUDENT TAB.

● SELECT “EDIT/REVIEW” FOR EACH CONTACT.
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REVIEWOTHER CONTACT DEMOGRAPHICS:
● REVIEW AND UPDATE, IF NEEDED, DEMOGRAPHICS
● IF THIS CONTACT IS NO LONGER VALID, SELECT THE CHECKBOX
● CLICK “NEXT”

REVIEW PHONE NUMBERS:
● REVIEW AND UPDATE, IF NEEDED, PHONE NUMBERS
● CLICK “SAVE/CONTINUE”

REVIEWOTHER CONTACTS:
● ONCE ALL CONTACT ROWS ARE UPDATED, THEY WILL NO LONGER BE YELLOW.
● CLICK “ADD NEW CONTACT” IF YOUWANT TO ADD A NEW CONTACT.
● CLICK “SAVE/CONTINUE”
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STUDENT TAB
REVIEW STUDENT INFORMATION:

● ANY STUDENTS MARKED IN YELLOWMEANS YOU NEED TO REVIEW AND/OR UPDATE
INFORMATION.

● SELECT “EDIT/REVIEW” FOR EACH STUDENT.
You will see a row for each student who attended school the previous year.

REVIEW DEMOGRAPHICS:
● REVIEW STUDENT NAME, PHONE, EMAIL, GENDER, DATE OF BIRTH, ENROLLMENT GRADE, IF

THEY ARE A FOREIGN EXCHANGE STUDENT, AND SELECT THE BIRTH VERIFICATION OPTION IN
THE DROP-DOWNMENU.

● CLICK “NEXT”
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REVIEW ENROLLMENT INFORMATION:
● SELECT “YES” OR “NO” FROM THE DROP-DOWNMENU TO CHOOSE THE FOLLOWING:

○ IF THE STUDENT IS ENROLLING IN THE HOME SCHOOL PROGRAM.
○ IF THE STUDENT IS A FOSTER CHILD.
○ IF THE STUDENT IS A PREVIOUSWDMCS STUDENT.
○ IF THERE IS A COURT ORDER REGARDING THE STUDENT.

REVIEW RACE/ETHNICITY:
● SELECT “YES” OR “NO” FROM THE DROP-DOWNMENU TO CHOOSE IF THE STUDENT IS

HISPANIC/LATINO.
● SELECT ONE OR MORE OPTIONS FROM THE ETHNICITY OPTIONS.
● CLICK “NEXT”
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COMMENCEMENT (FOR SENIORS ONLY):
● REVIEW YOUR STUDENTʼS LEGAL NAME IN INFINITE CAMPUS TO CONFIRM IT IS

CORRECT FOR THE DIPLOMA. SELECT “YES” OR “NO.” IF YOU SELECT “NO”, TYPE THE
CORRECT NAME.

● SELECT “YES” OR “NO” TO INDICATE IF YOUWANT YOUR STUDENTʼS FULL LEGAL
NAME READ AT COMMENCEMENT (GRADUATION.) IF YOU SELECT “NO”, TYPE WHAT
YOUWOULD LIKE READ.

● IF YOUR STUDENTʼS NAME IS DIFFICULT TO PRONOUNCE, TYPE OUT PHONETICALLY
HOW TO SAY THEIR NAME.

● SELECT “YES” OR “NO” TO INDICATE IF YOUR STUDENT PLANS TO ATTEND
COMMENCEMENT IN MAY, 2023.

● TYPE YOUR STUDENTʼS CURRENT HEIGHT (IN INCHES) ANDWEIGHT (IN POUNDS) SO A
GOWN CAN BE ORDERED.

TRANSPORTATION:
● FAMILIES WILL SIGN UP FOR TRANSPORTATION ON THEWDMCS.ORGWEBSITE.
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REVIEW RELATIONSHIPS TO THE PARENT/GUARDIAN:
● EACH PARENT/GUARDIAN NEEDS A “RELATIONSHIP” TYPE SELECTED. WHAT IS THE

RELATIONSHIP OF THAT PARENT/GUARDIAN TO THE STUDENT?
● SELECT AN OPTION FOR EACH NAME FROM THE DROP-DOWNMENUS.
● SELECT AN ORDER OF CONTACT FOR EACH PARENT/GUARDIAN. (This means who the school will

call first, second, third, etc., if needed.)
● CLICK “NEXT”

REVIEW RELATIONSHIP TO EMERGENCY CONTACTS:
● EACH EMERGENCY CONTACT NEEDS A “RELATIONSHIP” TYPE SELECTED. WHAT IS THE

RELATIONSHIP OF THIS CONTACT TO THE STUDENT?
● SELECT AN OPTION FOR EACH CONTACT FROM THE DROP-DOWNMENU.
● SELECT AND ORDER OF CONTACT FOR EACH EMERGENCY CONTACT.
● IF THIS CONTACT IS NO LONGER CONNECTED TO THIS STUDENT, CHECK THE BOX.
● CLICK “NEXT”
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REVIEW HEALTH SERVICES— MEDICAL CONTACTS:
● REVIEW THE MEDICAL CARE PROVIDER, PREFERRED HOSPITAL, AND DENTIST INFORMATION.
● SELECT IF THE STUDENT IS COVERED BY INSURANCE.
● CLICK “NEXT”

REVIEW HEALTH SERVICES— MEDICAL ORMENTAL HEALTH CONDITIONS:
● CHECK THE BOX IF YOUR STUDENT DOES NOT HAVE ANY MEDICAL/MENTAL HEALTH

CONDITIONS, ALLERGIES, ETC.
● IF YOUR STUDENT HAS ANY MEDICAL CONDITIONS, SELECT “ADD CONDITION” AND INSERT

INFORMATION ABOUT EACH CONDITION.
● SELECT IF YOUR STUDENTWEARS GLASSES/CONTACTS.
● SELECT IF YOUR STUDENT HAS ANY ACTIVITY RESTRICTIONS.
● CLICK “UPLOAD” TO ADD ANY DETAILED INFORMATION OR PLAN.
● CLICK “NEXT”
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REVIEW HEALTH SERVICES— MEDICATIONS:
● CHECK THE BOX IF YOUR STUDENT DOES NOT TAKE ANY PRESCRIPTION MEDICATION.
● IF YOUR STUDENT TAKES ANY PRESCRIPTION MEDICATION, SELECT “ADD MEDICATION AND

REASON FOR USE BUTTON.”
● CLICK TO DOWNLOAD AND COMPLETE ANY OF THE FORMS LISTED, IF NEEDED.
● SELECT IF YOUR STUDENT IS ALLERGIC TO ANY MEDICATIONS.
● IMMUNIZATIONS ARE REQUIRED BEFORE BEING ENROLLED. IF YOU ARE A RETURNING

STUDENT, PLEASE UPLOAD ONLY IF YOU HAVE RECEIVED ANY NEW IMMUNIZATIONS.
● CLICK “NEXT”

REVIEW HEALTH OFFICE — OFFICE MEDICATIONS:
● TYPE YOUR FIRST/LAST NAME TO GIVE PERMISSION FOR YOUR STUDENT TO BE GIVEN THE

MEDICATIONS LISTED BELOW.
● TYPE YOUR FIRST/LAST NAME TO INDICATE YOU ASSUME FINANCIAL RESPONSIBILITY FOR

YOUR STUDENTʼS MEDICAL CARE.
● CLICK “NEXT"
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REVIEW CONCUSSION INFORMATION:
● READ THROUGH THE CONCUSSION INFORMATION.
● TYPE YOUR FIRST/LAST NAME TO INDICATE YOU UNDERSTAND THE INFORMATION.
● CLICK “NEXT”

REVIEW RELEASE AGREEMENTS:
● READ EACH STATEMENT RELATED TO THE SCHOOL DIRECTORY, YEARBOOK, PHOTOS/VIDEOS,

MILITARY RECRUITER (IF APPLICABLE).
● SELECT “YES” OR “NO” FOR EACH.
● SELECT THE CHECKBOX ACKNOWLEDGING YOU UNDERSTAND.
● CLICK “NEXT”
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HANDBOOK
Because WDMCS is thoroughly reviewing all of our handbooks, we will not have them ready for families
until August. Schools will communicate how you can access the 2023-24 handbooks later this summer.

NEXT STEPS:
A�er you hit “submit” you should be redirected back to our Tiger Enrollment page —
https://discover.wdmcs.org/tiger-enrollment. This is where you will find links to bus registration,
school supply lists, volunteer opportunities, andmore.
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